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How to Efficiently Close Your Accounting Periods in NetSuite

NetSuite helps optimize accounting at every phase, eliminating human error and
speeding up operations. When it comes time to close your accounting period,
NetSuite's streamlined close checklist and prebuilt reports and searches further

optimize and accelerate this key business process.

The following tips will help make your period close activities as efficient as possible
so that your organization can accurately report financial performance, avoid errors,

and free up time for your finance team to focus on growth.
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Accounting Periods. An accounting period is the timeframe when a company e

Brv2o16

reports its financial performance and financial position. Within this timeframe, :

companies balance their accounting data and prepare financial statements. =

Normally, companies set up their accounting periods to reflect their fiscal year. m

Fiscal years are usually divided into quarters and months—or periods.
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Closing Accounting Periods. The accounting close process refers to the steps

required to prepare financial statements for the start of the next accounting period.

The order in which accounting periods are closed depends on how your business

has set up each accounting period in your NetSuite instance.

To set up an accounting period, go to Setup > Accounting > Manage Accounting

Periods. It is best practice to set up a full year.
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2. Closing the Accounting Period

Closing the accounting period in NetSuite prevents
accounts receivable and accounts payable users from
posting new data to the general ledger and allows
accountants to finalize and adjust the books for the

set timeframe.

Different organizations have different period-end
prerequisites or requirements to fulfill, depending on
how they do business. Typical tasks to complete prior to

period close are:

- Finalize sales and purchases.
. Generate customer statements.

- Complete bank reconciliation.

Period Close Checklist

The period close checklist within NetSuite shows the

prerequisites required as part of the period close process.
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Q2 2024
Apr 2024
May 2024
Jun 2024

Q3 2024
Jul 2024

Aug 2024

You can access the Period Close Checklist by navigating

to Setup > Accounting > Manage Accounting Periods.

Locate the checklist next to the period name to start the
close process. If a green checkmark displays, that period

is already closed.

Click the checklist icon to open the period close checklist.
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Tip: You must close in Period
sequence—for example, Jan
2022 before Feb 2022—as the
closing process updates balances

needed for reporting purposes.
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The green arrow icon informs you the task is ready

for completion.

Lock A/R (accounts receivable), Lock A/P (accounts
payable), and Lock All are generic NetSuite period close
tasks. Local tasks listed below the first three are based on

your company’s requirements.

NetSuite prevents users from completing local tasks until

the prerequisites are completed.

Tip: The Period Close Checklist is more than just

a checklist. Review and reconcile all accounts and
transactions and complete the required prerequisites
prior to marking a task as Closed in the Period Close
Checklist. That will ensure your books are in sync and

represent your true balances.

ORACLE

NetSuite

Period Close Checklist: Jun 2024

Period Name
Jun 2024

Status
Open
Go To Task Task
Lock A/R
Lock A/P
Lock All
Resolve Date/Period Mismatches
Review Negative Inventory
Review Inventory Cost Accounting
Review Custom GL Plug-in Executions
Revalue Open Foreign Currency Balances

Calculate Consclidated Exchange Rates

BPPERPBEPODPO®O®O®

Close

Task: Lock Accounting Period (A/R)

() o

Period
Jun 2024
Status
Unlocked

Subsidiaries Notes

Mark All || unmark all

Close Current Value

[ <M<

o NN

Start Date
06/01/2024
End Date

06/30/2024

Start Date
06/01/2024
End Date

06/30/2024

w

OOOOOOOOOO;

Subsidiary

Parent
Us-sub1
Us-sub2

XEliminations.
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3. Using Reports During Period Close Review
and Reconciliation

NetSuite’s prebuilt reports help simplify the review and
reconciliation tasks that must be accomplished prior to
completing the Period Close Checklist. These reports

may be viewed prior to the set period end date.

AP and AR Aging Report and the Balance
Sheet Report

These reports provide a quick view of whether the
Accounts Payable or the Accounts Receivable figures
match with the Balance Sheet. Make sure to use the

same period-end date for each report.

Note: Mismatched figures must be reconciled before

closing the accounting period.

Open Purchase Orders and Open Sales
Orders Reports

With these reports, users can expedite the review
process by providing a list of all open orders that need to

be fulfilled, billed, or canceled before period close.
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Balance Sheet [£ view Detail

Financial Row
ASSETS
[E Liabilities & Equity
[E] current Liabilities
[=] Accounts Payable
[=] 2000 - Accounts Payable
2010 - Accounts Payable - Trade
Total - 2000 - Accounts Payable
Total Accounts Payable
[=] credit card

A/P Aging Summary [ viewpetai

Vendor

- No Vendor -
[=] vendor

Brocade Communications Systems
us

Cable Plus Distributors
CDW Us

Current  07/08/2025 - 08/06/2025(30) 06/08/2025 - 07/07/2025 (60) 05/09/2025 - 06/07/2025(90) Before 05/09/2025 (>90) Total

[ Open Purchase Orders

Account
[=] 9004 Purchase Orders

Open Balance Open Balance Open Balance Open Balance
$0.00 ($1.00) $0.00 ($100.00)
$44,068.00 $0.00 $0.00 $0.00
$31458 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00

Date Document Number  Vendor Current Status

05,/01/2024 PO213
05,/01/2025 PO252
05,/02/2025 PO210
06,/01/2025 PO251
06/03/2025 PO238
06,/03/2025 PO254
0&6,/08/2025 PO413Z
06,23 /2025 PO1D
06,/27/2025 PO218
07 /0472025 PO253
07/10/2025 PO237
071042025 PO419
07/15/2025 PO209
072772025 PO199
0742772025 PO217
08,/01/2025 PO200
08,/01/2025 PO210
08,/01/2025 PO211
08,/01/2025 PO212
08,/01/2025 PO216
08/03/2025 PO425
08/06/2025 PO16S
08/06/2025 PO16S
08/06/2025 PO1&T

Crown Equipment Corporation
Cable Plus Distributars

Crown Equipment Corporation
Cable Plus Distributors

Harris Technology

Cable Plus Distributors

Cable Plus Distributors

Amount
$4,607,079.85

$134,941.80
$134,941.80
$134,941.80

Pending Bil
Pending Bill
Pending Bil
Pending Bill
PFending Bill
Pending Bil
Pending Receipt

Bracade Communications Systems US Fully Billed

Cable Plus Distributors
Cable Plus Distributors

Pending Bill
Pending Receipt

Bracade Communications Systems US Pending Receipt

Micro Shap
Crown Equipment Corporation

Pending Receipt
Pending Receipt

Brocade Communications Systems US Pending Receipt

Cable Plus Distributors

Pending Receipt

Bracade Communications Systems US Pending Receipt

Crown Equipment Corporation
Crown Equipment Corporation
Crown Equipment Corporation
Crown Equipment Corporation
The Apgle Store

Harris Technology

Harris Technology

Crown Equipment Corporation

Tip: Personalize your NetSuite dashboard to include these reports as

shortcuts or reminders.

Pending Supervisor Appraval
Pending Supervisor Approval
Pending Supervisor Appraval
Pending Supervisor Approval
Pending Receipt
Fully Billed
Fully Billed
Fully Billed

Open Balance Open Balance

$5.776.00
$54.00
$074.00
$54.00
$4,637.00
$54.00
$105.00
$0.00
$55.92
$54.00
$11.017.00
$1,295.00
$009.00
$22.034.00
§130.80
$11.017.00
$230.00
§259.00
$909.00
$11.017.00
$2.700.00
$0.00
$0.00
$0.00

$1.00

$0.00

$0.00

$2,400.00

Current Amount  Total (Transaction)

($100.00)

$44,06800

$31458
$2,40000

§5,776.00
$54.00
$074.00
$54.00
$4,637.00
$54.00
$105.00
$11.017.00
$55.92
$54.00
$11.017.00
$1,295.00
$002.00
$22.034.00
§130.80
$11.017.00
$230.00
§250.00
$909.00
$11.017.00
$2.700.00
§9.274.00
$0.274.00
$3,056.00
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4. Using Saved Search During Period Close Review
and Reconciliation

Saved Customer Search

[~ |- Il

NetSuite Saved Search is a powerful tool that helps you = §
search and filter out information or records that may g

Criteria Results  Highlighting  AvailableFilters ~ Audience  Roles  Email  AuditTrall  Executionlog  Search Title Translation

impact period close.

@ se this tab to specify criteria that narrow down your search.

For example, you can create a saved search to filter out —1 —=r=s

Phone isempty
Email isempty

customers with missing billing information, which can

help speed up your reconciliation process. Using a saved Bl (o] (rom] s
search instead of manually searching through records

expedites this task significantly.
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5. Reopening a Closed Accounting Period

You may reopen an accounting period if changes are
required; however, the Override Period Restriction

permission must be in place.

To reopen a closed accounting period, go to the Manage
Accounting Periods page and open a Period Close

Checklist. Click the green arrow icon of the Close task.

NetSuite requires a justification to explain why the period

must be reopened.

After reopening an accounting period, you will need to
redo the Period Close Checklist tasks to close the

period again.

If this step is taken, you may need to republish your
financial statements, especially if you are a publicly held
company. Check with your CPA/tax preparer

for guidance.
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Task: Close Accounting Period

l Cancel I [ Reopen Period ] o

Period
May 2024
Status
Closed

Start Date
05/01/2024
End Date
05/31/2024

Closing Date
10/14/2024

Justification *

Record auditor journal entry|
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Supporting You Along the Way

If you want to learn more about Closing Accounting periods, check out these

Learning Cloud Support (LCS) courses:

- NetSuite: Financial Management

- Using General Ledger

LCS provides subscription-based training that allows all NetSuite users to engage in
continuous education easily and cost-effectively. With on-demand learning, hands-
on lab exercises, and multiple training options, LCS can help accelerate your entire

organization’s system knowledge and productivity.

Join the NetSuite Support Community

The NetSuite Support Community is an online gathering place for NetSuite

professionals to share information, experiences, and advice. Ask a Support Guru

for help with how-to questions, or start a public discussion with the community.
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Infonetsuite_ WW@oracle.com
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